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(Creating in-text citations, bibliographies, and paper-formatting) 

 

Quick Reference Card 5: 

Creating a Bibliography 

 

    In this process, you will learn how to create a Bibliography/Reference page.  This process will 

make more sense if you have already completed some research, saved a few references, and 

ideally, created a folder containing your references (i.e., you have already worked through QRCs 

1 - 4.) 

 

Step 1  

Log into RefWorks (see QRC 1). 

 

Step 2  

Choose Bibliography from the RefWorks Menu.  In this example, we will create a 

bibliography from a list of references in a particular folder.   

 

Step 3  

The following window will appear – Please follow the steps that have been placed on this 

screen shot: 
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You may also choose Format Paper and Bibliography, if you wish to create both in-

text citations and a Bibliography/Reference page for your paper. 

 

Result:   

The Bibliography/Reference page is created.  You have the option to click on the 

Download it link, to send the file to a specific location on your PC, or to E-mail it a 

specific email address. 

 

 
 

 

 

Step 4  

View the Bibliography/Reference page by opening the document you downloaded and 

saved, or accessing the e-mail containing the bibliography.  

 

  

Note:  The e-mail generated from this utility will be sent from noreply@refworks.com.  If 

you do not receive the e-mail, check that it has not been deleted by any spam-blocking 

software on your PC. 

 

 

See an example Bibliography/Reference page below: 
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Note:  When you create a Bibliography/Reference page for a paper, you need to adhere to 

APA formatting requirements. Remember to insert a page break between the end of your 

paper and the beginning of your Bibliography/Reference page. 

 

 

 


